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III. Probationary Period 
 

A. The probationary period begins with the initial full-time, tenure-track appointment at 
Old Dominion University at the rank of instructor, assistant professor, associate 
professor, or full professor; only time spent in a tenure-track position at one of these 
ranks is counted as part of the probationary period. 

 
Subject to agreement by the University and the faculty member, any academic year in 
which a faculty member was on a full-time tenure-track appointment in one of these 
ranks for at least one semester, may be counted as one year of the probationary period. 

 
B. The following do not count as part of the probationary period: 

 
1. Time in the rank of assistant instructor, lecturer, master or senior lecturer, faculty 

of practice, clinical faculty, artist-in-residence, performer-in-residence, writer-in-
residence, research professor, research associate professor, research assistant 
professor, research associate, or any part-time position. 
 

2. Time in appointment as an administrator, that is, in a position designated as a 
teaching/research administrative position or as a classified position in the state 
personnel system. (Time spent in a teaching and research faculty position as defined 
in the state personnel system will count as part of the probationary period, even if 
administrative responsibilities are assigned as part of that position; normally, 
departmental administrative positions such as chair or assistant chair will thus count 
as part of the probationary period.) 

 
3. Time in a position that involves no teaching of credit courses, for example as a 

teacher of children or a therapist in the Children’s Learning and Research Center 
or as a teacher of exclusively noncredit course work. 

 
4. Time spent on leave of absence. 

 
5. Time spent on faculty exchanges (including nationally competitive fellowships) if 

the faculty member so chooses. 
 

C. A period of time, not to exceed one year, may be excluded from the probationary 
period, upon the approval of the provost and vice president for academic affairs subject 
to the following conditions. 

 
1. That the faculty member submits a request in writing to the department chair.  The 

department chair and the dean shall forward the request with a recommendation to 
the provost and vice president for academic affairs. 

 
2. The request must be the result of the occurrence of a serious event. A “serious 

event” is defined as a life-altering situation which requires the faculty member to 
devote a significant fraction of each day to alleviate the impact of the event for a 
period greater than six weeks and less than one year. These events may include the 
birth of a child, adoption of a child under the age of six years, serious personal 
illness or care of an immediate family member, such as a parent, stepparent, child, 
spouse, or domestic partner. 



  
 

3. The faculty member shall provide documentation to justify the time requested and 





  
 

tenure decision should be considered, which can include activity at another 
accredited institution of higher education or national research institutions. (For 
definition of teaching, research, and service and a discussion of methods of 
evaluation, see policies and procedures concerning evaluation of faculty members, 
evaluation of teaching, evaluation of scholarly activity and research, and evaluation 
of service.)  In addition to information supplied by faculty information sheets, the 
chair's evaluation and other material presented by the department, an opportunity 
shall be made available for the faculty member to provide in writing any other 
material in support of the tenure candidacy. It is the responsibility of the department 
chair and the departmental promotion and tenure committee to provide an 
assessment of the quality of the publications for the faculty being considered for 
tenure. It is the responsibility of the faculty member to ensure that all information 
submitted by him or her in support of tenure is factually accurate and valid, and to 







  
 

1. The tenured faculty of a department may determine that a tenure committee of a 
specified size will be selected from their membership to conduct the tenure 
deliberations and make recommendations to the chair (or replacement, see section 
V.B.). In this case, the entire full-time department faculty will elect the committee.  
It is the responsibility of this committee to determine the opinions of tenured 
members of the department not serving on the committee. 
 

2. In departments where fewer than three members are tenured, the dean, in 
consultation with the chair (or replacement, see section V.B.), will appoint enough 
additional tenured faculty members to form a committee of at least three members. 

 
3. Candidates for tenure should provide a statement of potential external and/or 

internal reviewers with whom there is a conflict of interest, e.g., co-authors, co-
investigators, etc. 

 
4. The tenured faculty of the department, or the members of the tenure committee, 

elect a chair of the committee among their members. It is the responsibility of that 
chair to direct the committee members to consider and apply the relevant sections 
in the Teaching and Research Faculty Handbook and the departmental statement 
on research evaluation in their comments and votes. 



  
 

college will participate in deliberations in the candidate’s case but will not cast a 
vote. 

 
8. Any committee member who participates in the tenure process votes at most only 

once or any particular case. 
 

9. In order to ensure transparency, fairness, and equity in the internal review process, 
a faculty member or administrator who participates in the tenure process must 
disclose any potential conflict of interest that might undermine the credibility of the 
process. The chair of the department (or replacement, see section V.B.) will work 
in consultation with the dean of the college to decide whether the person should be 
excluded from serving on the review committee. 

 
10. 





  
 

J. The provost and vice president for academic affairs, after examining all submitted 
documents and consulting with appropriate staff members, makes a determination 
concerning tenure for the faculty member. If the recommendations from all committees 
and administrators previously acting on the case have not all been the same, or if the 
provost and vice president for academic affairs disagrees with the recommendations 
that have been the same, then the provost and vice president for academic affairs shall 







  
 

reputation of book and other such publishers. Fraudulent or non-valid claims can 
lead to faculty sanctions, including denial of promotion. The chair should work with 
promotion candidates to ensure the completeness and accuracy of 



  
 



  
 

4. The group of faculty on the promotion committee elect a chair of the committee 



  
 

process. The chair of the department (or replacement, see Section II.B.1.) will work 
in consultation with the dean of the college to decide whether the person should be 
excluded from serving on the review committee. 
 

10. The faculty member under consideration is informed whenever a committee is 
considering promotion and is given an opportunity to submit a statement (in 
electronic form) to the Provost’s Office in support of their promotion case, or to 
correct any factual misinformation in previous recommendations. The Provost’s 
Office will add such statements to the candidate’s file. 
 

11. In case of material new accomplishments before the conclusion of the evaluation 
process, additional documentation may be added to the portfolio with the 
concurrence of the dean. Such additional material must be clearly marked as such 
and dated at the time of addition to the promotion file by the Provost’s Office. If 
such additional documentation is considered, this must be clearly documented in 
the recommendation letters by the committee 



  
 

minority opinion must be included in the committee recommendation and the minority 
must be given the option to write the minority opinion. 

 
F. If neither the faculty committee (or group) nor the chair (or designee) recommend 

promotion, the faculty member will not be considered for promotion in the coming year 
unless a review by the college promotion committee and the dean is requested by the 
faculty member. If a review is requested, the departmental committee and the chair 
forward all documents to the promotion committee of the college, which examines 
them and makes a recommendation concerning promotion to the dean following the 
stipulations of II.E. above. The dean examines all documents, including the 
recommendation of the college committee, and makes a determination concerning 
promotion. If the dean’s determination is negative and is in accordance with the 
recommendations of the departmental committee, the chair, and the college committee, 
then the faculty member is not promoted for the coming year. If the dean’s 
determination is negative and is not in accordance with all previous recommendations, 
the facult





  
 

closely aligned to the center to ensure promotion considerations are being applied 
equitably between the faculty assigned to that department and those assigned to the 
center.  In centers where fewer than three members hold appointments in the rank being 
considered or above, the center director will solicit members of the department(s) most 
closely aligned to the center, in consultation with the chair(s) of those department(s), 
to form a committee of at least three. The center director will review faculty promotion 
recommendations and will recommend to the vice president for research those members 
who have met the promotion criteria. The vice president for research will forward a 
recommendation regarding promotion to the Office of Academic Affairs for review by 
the University Promotion and Tenure Committee and the provost and vice president for 
academic affairs. The University Promotion and Tenure Committee will forward a 
recommendation to the provost and vice president for academic affairs. If the decision 
of the provost and vice president for academic affairs is for promotion, the faculty 
member will receive the higher rank in the subsequent academic year. The faculty 
member may request that the president review a negative decision by the provost and 
vice president for academic affairs. The decision of the president is final. 

 
IV. Clinical Faculty 

 
A. Promotion to the rank of clinical professor from the rank of clinical associate professor 

and promotion to the rank of clinical associate professor from the rank of clinical 
assistant professor shall be upon the recommendation of the department promotion and 
tenure committee, department chair, college promotion and tenure committee, dean and 
University Promotion and Tenure Committee to the provost and vice president for 



https://law.lis.virginia.gov/vacode/23.1-1002/
https://law.lis.virginia.gov/vacode/23.1-1002/
https://law.lis.virginia.gov/vacode/2.2-2901/


  
 

Medical administrative faculty are professional 



  
 



  
 

B. Time spent at Old Dominion University in an A/P faculty appointment does not 
count toward the probationary period for tenure. If a nontenured faculty member 
accepts a full-time A/P faculty post, the time spent in that position is not counted 
toward the probationary period for tenure. 
 

C. Tenured faculty members who accept administrative posts retain tenure in their 
academic departments. 

 
D. An A/P faculty member may request tenure consideration by an appropriate 

academic department. Such consideration begins with the academic 
department/school Promotion and Tenure Committee and then proceeds to the 
department chair. From there, the application for tenure proceeds to the College 
Promotion and Tenure Committee, then the dean, then the University Promotion 
and Tenure Committee, then the Provost and Vice President for Academic Affairs. 
The department/school standards that have been approved by the tenured faculty 
(as well as the College Dean and the Provost) in that unit should set the criteria by 
which tenure consideration should be determined. 

 
E. An A/P faculty member initially appointed to the rank of full professor with 

academic departmental designation may be considered for award of tenure without 
probationary period in accordance with the policy and procedures governing full-
time faculty members initially appointed to the rank of full professor. 

 
VI. Notice of Termination of A/P Faculty Members 
 

A. No person has a right of continuance in a specific administrative assignment, and 
any administrative or professional faculty member may be reassigned to different 
responsibilities at any time. The following policies and procedures, therefore, refer 
to continuance of salary and of appointment to the university. 

 
B. Administrators or professionals holding rank without academic departmental 

designation: 
 
1. A/P Faculty in this category shall be given the following notice of 

termination: 
 

a. At least ninety (90) days for A/P faculty in their first twenty-four 
months of service. 

b. At least one hundred and eighty (180) days for A/P faculty with 
more than twenty-four months of service. 

 
2. Initial notification of termination is by the A/P faculty member's immediate 

supervisor. The A/P faculty member has a right to request a review up the 
chain of command to the President. The decision of the President 
concerning termination is final. 

 
3. Effective July 1, 1995, in the event an administrative or professional faculty 

member is involuntarily separated from employment by the University for 
reasons that are not performance or behavior related, the notice of 
termination period (provided in paragraph VI.B.1 and 2 above) will be 



  
 



  
 

g. A/P faculty members may appeal a dismissal for cause through the 
Grievance Policy for Administrative and Professional Faculty  if 
they believe the dismissal resulted from an improper application of 
policy or is arbitrary and capricious. 

 
C. A/

https://www.odu.edu/content/dam/odu/offices/bov/policies/1400/bov1412.pdf
https://www.odu.edu/content/dam/odu/offices/bov/policies/1400/bov1402.pdf

	I. Call to Order

