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Procedure #15-01-2020:  SMALL PURCHASES - $0 - $200,000 

1. Purpose: dŽ�ƉƌŽǀŝĚĞ�ĐůĞĂƌ�ĚŝƌĞĐƟŽŶ�ĂŶĚ�ŐƵŝĚĂŶĐĞ�ĨŽƌ�ƚŚĞ�ĂĐƋƵŝƐŝƟŽŶ�ŽĨ�ŐŽŽĚƐ͕�ƐĞƌǀŝĐĞƐ͕�ĐŽŶƐƚƌƵĐƟŽŶ͕�ŝŶƐƵƌĂŶĐĞ͕��
ƐŽŌǁĂƌĞ͕�ĂŶĚ�ƚĞĐŚŶŽůŽŐǇ�;͞'ŽŽĚƐ�ĂŶĚ�^ĞƌǀŝĐĞƐ͟Ϳ�ǁŚŝůĞ�ĞŶƐƵƌŝŶŐ�ĐŽŵƉůŝĂŶĐĞ͕�ǁŚĞŶ�ĂƉƉůŝĐĂďůĞ͕�ǁŝƚŚ͗ 
a. dŚĞ�ZƵůĞƐ�'ŽǀĞƌŶŝŶŐ�WƌŽĐƵƌĞŵĞŶƚ�ŽĨ�'ŽŽĚƐ͕�^ĞƌǀŝĐĞƐ͕�/ŶƐƵƌĂŶĐĞ�ĂŶĚ��ŽŶƐƚƌƵĐƟŽŶ�ďǇ�Ă�WƵďůŝĐ�/ŶƐƟƚƵƟŽŶ�ŽĨ�

,ŝŐŚĞƌ��ĚƵĐĂƟŽŶ�ŽĨ�ƚŚĞ��ŽŵŵŽŶǁĞĂůƚŚ�ŽĨ�sŝƌŐŝŶŝĂ�'ŽǀĞƌŶĞĚ�ďǇ�ƚŚĞ�ZĞƐƚƌƵĐƚƵƌĞĚ�,ŝŐŚĞƌ��ĚƵĐĂƟŽŶ 
&ŝŶĂŶĐŝĂů�ĂŶĚ��ĚŵŝŶŝƐƚƌĂƟǀĞ�KƉĞƌĂƟŽŶƐ��Đƚ�;ƚŚĞ�ZƵůĞƐͿ; 

ď͘ dŚĞ�sŝƌŐŝŶŝĂ�WƵďůŝĐ�WƌŽĐƵƌĞŵĞŶƚ��Đƚ�;ƚŚĞ�sWW�Ϳ͖ 
c. �ǆĞĐƵƟǀĞ�KƌĚĞƌ�ϯϱ�;�K�ϯϱͿ�Advancing Equity for Small, Woman-, Minority-
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e. CPSM ƐŚĂůů� ŵĞĂŶ� ƚŚĞ� �ŽŵŵŽŶǁĞĂůƚŚ Ɛ͛� �ĞƉĂƌƚŵĞŶƚ� ŽĨ� �ŶŐŝŶĞĞƌŝŶŐ� Θ� �ƵŝůĚŝŶŐ Ɛ͛� Construction and 
Professional Services Manual 
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ϮͿ Ψϱ͕ϬϬϬ�- ΨϭϬ͕ϬϬϬ͗  
i. hƐĞ�hŶŝǀĞƌƐŝƚǇ�ĐŽŶƚƌĂĐƚ�ǀĞŶĚŽƌ�ŝĨ�ĂǀĂŝůĂďůĞ͖� 
ii. /Ĩ�ŶŽ�hŶŝǀĞƌƐŝƚǇ�ĐŽŶƚƌĂĐƚ͕�ƵƐĞ�hŶŝǀĞƌƐŝƚǇ�ĂƉƉƌŽǀĞĚ�ĐŽŽƉĞƌĂƟǀĞ�ĐŽŶƚƌĂĐƚ�ĂƐ�ĚĞĮŶĞĚ�

ŚĞƌĞŝŶ͖� 
iii. /Ĩ� ŶŽ� hŶŝǀĞƌƐŝƚǇ� ĐŽŶƚƌĂĐƚ� Žƌ� ĂƉƉƌŽǀĞĚ� ĐŽŽƉĞƌĂƟǀĞ� ĐŽŶƚƌĂĐƚ� ĂǀĂŝůĂďůĞ͕� ƵƐĞ��^�^��

ĐĞƌƟĮĞĚ�DŝĐƌŽ�ǀĞŶĚŽƌ͘ �EŽƚĞ�– /Ĩ�ƵƐŝŶŐ�ĐĞƌƟĮĞĚ�DŝĐƌŽ�ǀĞŶĚŽƌ͕ �ŽŶůǇ�ŽŶĞ�;ϭͿ�ƋƵŽƚĞ�ŝƐ�
ƌĞƋƵŝƌĞĚ͘� 

iv. �ƌĞĂƚĞ�ĂŶĚ�ƐƵďŵŝƚ�ƌĞƋƵŝƐŝƟŽŶ�ǀŝĂ�Ğs��prior ƚŽ�ŝƐƐƵĂŶĐĞ�ŽĨ�ŽƌĚĞƌ͘ � 
  

ϯͿ ΨϭϬ͕ϬϬϬ�- ΨϭϬϬ͕ϬϬϬ͗  
i. hƐĞ�hŶŝǀĞƌƐŝƚǇ�ĐŽŶƚƌĂĐƚ�ǀĞŶĚŽƌ�ŝĨ�ĂǀĂŝůĂďůĞ͖� 
ii. /Ĩ�ŶŽ�hŶŝǀĞƌƐŝƚǇ�ĐŽŶƚƌĂĐƚ͕�ƵƐĞ�hŶŝǀĞƌƐŝƚǇ�ĂƉƉƌŽǀĞĚ�ĐŽŽƉĞƌĂƟǀĞ�ĐŽŶƚƌĂĐƚ�ĂƐ�ĚĞĮŶĞĚ�

ŚĞƌĞŝŶ͖� 
iii. 
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a. �ĐĂĚĞŵŝĐ�ƚĞƐƟŶŐ�ĂŶĚ�ĞǀĂůƵĂƟŽŶ�ƐĞƌǀŝĐĞƐ� 
ď͘ ,ŽŶŽƌĂƌŝĂ͕�ǁŚŝĐŚ�ŵĂǇ�ŝŶĐůƵĚĞ�ďƵƚ�ŝƐ�ŶŽƚ�ůŝŵŝƚĞĚ�ƚŽ͕�ĂƌƟƐƚƐ͕�ĐŚŽƌĞŽŐƌĂƉŚĞƌƐ͕�ĚĞƐŝŐŶĞƌƐ�;Ğ͘Ő͕͘� 

ƐĞƚ�ĚĞƐŝŐŶĞƌƐ͕�ŵƵƐŝĐĂů�ĚĞƐŝŐŶͬĐŽŵƉŽƐŝƟŽŶ͕�ƐŽƵŶĚ�ĚĞƐŝŐŶ�ĂƌƟƐƚƐͿ͕�ŐƵĞƐƚ�ƐƉĞĂŬĞƌƐ͕� ůĞĐƚƵƌĞƌƐ͕�
ŵƵƐŝĐŝĂŶƐ͕�ƉĞƌĨŽƌŵŝŶŐ�ĂƌƟƐƚƐ͕�ƉŚŽƚŽŐƌĂƉŚĞƌƐ͕��ǀŝĚĞŽŐƌĂƉŚĞƌƐ͕�ǁƌŝƚĞƌƐ͕�ĞƚĐ͘  

c.  �ĐĐƌĞĚŝƚĂƟŽŶ�ĨĞĞƐ� 
d. �ĚǀĞƌƟƐĞŵĞŶƚƐ� ŝŶ�Žƌ�ŽŶ�ŶĞǁƐƉĂƉĞƌƐͬŵĂŐĂǌŝŶĞƐͬũŽƵƌŶĂůƐ͕� ƌĂĚŝŽ͕� ƚĞůĞǀŝƐŝŽŶ͕�ƐŽĐŝĂů�ŵĞĚŝĂ͕�ĚŝŐŝƚĂů�

ƉůĂƞŽƌŵƐ͕�ĞƚĐ͘� 
e. �ůů�ŝŶĚŝǀŝĚƵĂů�Žƌ�ŐƌŽƵƉ�ƚƌĂǀĞů͕�ĚŽŵĞƐƟĐ�ĂŶĚ�ĨŽƌĞŝŐŶ͕�ĨŽƌ�ŝŶĚŝǀŝĚƵĂůƐ�Žƌ�ŐƌŽƵƉƐ�ŝŶĐůƵĚŝŶŐ�Ăŝƌ͕ �ůŽĚŐŝŶŐ͕�

ŐƌŽƵŶĚ�ƚƌĂŶƐƉŽƌƚĂƟŽŶ͕�ŵĞĂůƐ͕�ĂŶĚ�ƐƉĞĐŝĂů�ƐĞƌǀŝĐĞƐ�;Ğ͘Ő͕͘�ĐƵƌƌĞŶĐǇ�ĞǆĐŚĂŶŐĞ�ƐĞƌǀŝĐĞƐͿ͘� 
Ĩ͘ �ǁĂƌĚ�ŽĨ�ŐƌĂŶƚƐ�ďǇ�ĂŐĞŶĐŝĞƐ�ĂŶĚ�ŝŶƐƟƚƵƟŽŶƐ�ƚŽ�ƉƵďůŝĐ�ďŽĚŝĞƐ�Žƌ�ƚĂǆ-ĞǆĞŵƉƚ�ŶŽŶƉƌŽĮƚ�ĐŚĂƌŝƚĂďůĞ�

ŽƌŐĂŶŝǌĂƟŽŶƐ͘�This exception does not apply to the expenditure of grant funds by agencies and 
institutions for the purchase of goods and/or services.  

Ő͘ �ŽŶĨĞƌĞŶĐĞ�ĂƩĞŶĚĂŶĐĞ͕�ŝŶĐůƵĚŝŶŐ�ĐŽŶĨĞƌĞŶĐĞ�ƌĞŐŝƐƚƌĂƟŽŶ͕�ĐŽƵƌƐĞ�ĨĞĞ͕�ƐĞŵŝŶĂƌƐ�ĨĞĞ͕�ƚƌĂŝŶŝŶŐ�ĨĞĞ͕�
ĂŶĚ�ƚƵŝƟŽŶ͘� 

Ś͘ �ŽŶĨĞƌĞŶĐĞ�ŚŽƐƟŶŐ�ƐĞƌǀŝĐĞƐ͕�ŝŶĐůƵĚŝŶŐ�ƐƉĂĐĞ�ͬ�ĨĂĐŝůŝƚǇ�ƌĞŶƚĂů͕�ĂƐƐŽĐŝĂƚĞĚ�ůŽĚŐŝŶŐ�Θ�ĐĂƚĞƌŝŶŐ͕�ĂƵĚŝŽ�
ǀŝƐƵĂů� ƐƵƉƉŽƌƚ͕� ĂŶĚ� ŽƚŚĞƌ� ĐŽŶĨĞƌĞŶĐĞ� ƌĞůĂƚĞĚ� ĞǆƉĞŶƐĞƐ� ǁŚŝĐŚ� ĐŽƐƚƐ� ĂƌĞ� ŽīƐĞƚ� ďǇ� ǀĞŶĚŽƌ�
ƐƉŽŶƐŽƌƐŚŝƉƐ�ĂŶĚ�ͬ�Žƌ�ĐŽŶĨĞƌĞŶĐĞ�ĂƩĞŶĚĞĞ�ƌĞŐŝƐƚƌĂƟŽŶ�ĨĞĞƐ͘� 

i. �ŽŶƚƌŝďƵƟŽŶƐ� ͬ� ĚŽŶĂƟŽŶƐ� ͬ� ƐƉŽŶƐŽƌƐŚŝƉ� ŵĂĚĞ� ďǇ� Ă� ƵŶŝǀĞƌƐŝƚǇ͘� � DƵƐƚ� ďĞ� ŝŶ� ĂĐĐŽƌĚĂŶĐĞ� ǁŝƚŚ�
hŶŝǀĞƌƐŝƚǇ�WŽůŝĐǇ�ϯϬϬϭ͘�� 

j. &ĂĐŝůŝƚĂƚŽƌƐ�ĂŶĚ�DĞĚŝĂƚŽƌƐ͘� 
Ŭ͘ &ĞĞƐ� ĂƐƐŽĐŝĂƚĞĚ� ǁŝƚŚ� ƉĂƌƟĐŝƉĂƟŽŶ� ŝŶ� ĂƚŚůĞƟĐ� ŐĂŵĞƐ͕� ƚŽƵƌŶĂŵĞŶƚƐ͕� ĂŶĚ� ĞǀĞŶƚƐ� ŝŶĐůƵĚŝŶŐ� ƚĞĂŵ�

ƚƌĂǀĞů͕�ůŽĚŐŝŶŐ͕�ƌĞŐŝƐƚƌĂƟŽŶ�ĨĞĞƐ͕�ƚŽƵƌŶĂŵĞŶƚ�ĨĞĞƐ�ĂŶĚ�ŐĂŵĞ�ŐƵĂƌĂŶƚĞĞƐ͘� 
l. 'ŽŽĚƐ͕�ƐĞƌǀŝĐĞƐ͕�ĨŽƌ�ĚŝƌĞĐƚ�ƵƐĞ�ďǇ�ƚŚĞ�ƌĞĐŝƉŝĞŶƚƐ�ŽĨ�ƉƌŽŐƌĂŵƐ�ƐƉĞĐŝĮĞĚ�ŝŶ�ƚŚĞ��ŽĚĞ�ŽĨ�sŝƌŐŝŶŝĂ�

ΑϮ͘Ϯϰϯϰϱ͕�ŝĨ�ƚŚĞ�ƉƌŽĐƵƌĞŵĞŶƚ�ŝƐ�ŵĂĚĞ�ĨŽƌ�ĂŶ�ŝŶĚŝǀŝĚƵĂů�ƌĞĐŝƉŝĞŶƚ͘��ŽŶƚƌĂĐƚƐ�ĂŶĚͬŽƌ�ƐƉŽƚ�ƉƵƌĐŚĂƐĞƐ�
ĨŽƌ�ƚŚĞ�ďƵůŬ�ƉƌŽĐƵƌĞŵĞŶƚ�ŽĨ�ŐŽŽĚƐ͕�ƐĞƌǀŝĐĞƐ͕�ĨŽƌ�ƚŚĞ�ƵƐĞ�ŽĨ�ƌĞĐŝƉŝĞŶƚƐ�ƐŚĂůů�ŶŽƚ�ďĞ�ĞǆĞŵƉƚĞĚ͘� 

ŵ͘ 
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r. �ǆŚŝďŝƟŽŶ�ƌĞŶƚĂů�ĨĞĞƐ�ĨŽƌ�ĞǆŚŝďŝƟŽŶƐ�ŽĨ�ŚŝƐƚŽƌŝĐĂů�ĂƌƟĨĂĐƚƐ�Žƌ�ŽƌŝŐŝŶĂů�ǁŽƌŬƐ�ŽĨ�Ăƌƚ͘�;dŚĞ�ƌĞŶƚĂů�ĨĞĞ�
ŵĂǇ�ŝŶĐůƵĚĞ�ĐŚĂƌŐĞƐ�ŽƚŚĞƌ�ƚŚĂŶ�ƚŚĞ�ƌĞŶƚĂů�ŽĨ�ƚŚĞ�ĞǆŚŝďŝƟŽŶ͕�ƐƵĐŚ�ĂƐ�ƚƌĂŶƐƉŽƌƚĂƟŽŶ�ĐŽƐƚƐͿ͘� 

Ɛ͘ WƵƌĐŚĂƐĞ� ŽĨ� ŐŽŽĚƐ� ĂŶĚ� ƐĞƌǀŝĐĞƐ� ĨƌŽŵ� ŝŶĚŝǀŝĚƵĂůƐ� Žƌ� ǀĞŶĚŽƌƐ� ƉƌŽǀŝĚŝŶŐ� ŝŶƐƚƌƵĐƟŽŶĂů� ƐĞƌǀŝĐĞƐ� ŝŶ�
ĐŽŶũƵŶĐƟŽŶ� ǁŝƚŚ� Ă� ĐŽŶƚƌĂĐƚ� ďĞƚǁĞĞŶ� ĂŶ� ŝŶƐƟƚƵƟŽŶ� ŽĨ� ŚŝŐŚĞƌ� ĞĚƵĐĂƟŽŶ͕� ŝŶĐůƵĚŝŶŐ� ĐŽŵŵƵŶŝƚǇ�
ĐŽůůĞŐĞƐ͕� ĂŶĚ� Ă� ůŽĐĂů� ďƵƐŝŶĞƐƐ� Žƌ� ŝŶĚƵƐƚƌǇ� ĨŽƌ� ŶŽŶ-ĐƌĞĚŝƚ� ǁŽƌŬĨŽƌĐĞ� ĚĞǀĞůŽƉŵĞŶƚ� ĐůĂƐƐĞƐ� ƚŽ� ďĞ�
ƉƌŽǀŝĚĞĚ�ďǇ�ƚŚĞ�ŝŶƐƟƚƵƟŽŶ�ŽĨ�ŚŝŐŚĞƌ�ĞĚƵĐĂƟŽŶ͗� 

ƚ͘ 
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ĐͿ �ĚĚŝƟŽŶĂů�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ŚŽǁ�ĂŶĚ�ǁŚĞŶ�Ă�^ƚĂŶĚĂƌĚ��ŶŐĂŐĞŵĞŶƚ��ŐƌĞĞŵĞŶƚ�;^��Ϳ�ŵĂǇ�ďĞ�
ƵƐĞĚ�ĐĂŶ�ďĞ�ĨŽƵŶĚ�ŝŶ�ƚŚĞ�hƐĞ�ŽĨ�^ƚĂŶĚĂƌĚ��ŶŐĂŐĞŵĞŶƚ��ŐƌĞĞŵĞŶƚ ŐƵŝĚĂŶĐĞ͘ 

 
ϲ͘ �ŵĞƌŐĞŶĐǇ�ƉƵƌĐŚĂƐĞƐ͕�ĂƐ�ĚĞĮŶĞĚ�ŚĞƌĞŝŶ͕�ĂƌĞ�ĞǆĞŵƉƚ�ĨƌŽŵ�ĐŽŵƉĞƟƟŽŶ�ĂŶĚ�ƐŚĂůů�ďĞ�ƉƌŽĐĞƐƐĞĚ�ŝŶ�ĂĐĐŽƌĚĂŶĐĞ�

ǁŝƚŚ�WƌŽĐĞĚƵƌĞ�ηϭϬ-


