FGIDOCR: Viewing Transaction Date, Description, & Amounts for All Processed Transactions

General Information
The Document Retrieval Inquiry Page [FGIDOCR] provides online filter capability for all transactions processed by Banner.
This form posts all completed and posted transactions. Information displayed includes the Transaction Date, Description,
Amount, and the Accounting Distribution. You may look at a submission number for a particular automatic journal entry by
entering a Document Number, Submission Number, and Document Type. As always, Banner questions may be sent to
bannerhotline@odu.edu

How to view Transaction History and Details:

Actions and Steps Helpful Tips & Tricks
1. Access the Document Retrieval Inquiry Form [FGIDOCR]. Type FGIDOCR in the Search Block field on the Old
Dominion University Home Screen and press
Enter.
2. The Document Retrieval Inquiry Form [FGIDOCR] contains three(3) The document number used in this form is the
blocks which must be completed: Banner-generated document number, which may
be found in
Document: Type Document Number
Submission Number:
Doc Type: System will default in this code
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