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This Budget Code Addition Request Form should be used to request additional budget codes be added to an 
established PCard account. Do not use this form when applying for a new PCard. The application form contains a 
field for budget codes. 

Request Date: ________________________  

https://www.odu.edu/facultystaff/university-business/information-management/data-control/authorized-signature-list
https://www.odu.edu/facultystaff/university-business/information-management/data-control/authorized-signature-list
mailto:pcardadmin@odu.edu

