A
OLD DOMINION

CLASSIFIED/HOURLY RECRUITING
Quick Guide to completing the Hiring Proposal

Hiring Manager (HM) will dispense and submit the final candidate recommendeddd& the alternate
to the Budget Unit Director, for review, with the BUD moving the posting on to the HR Recruiter for
review and approval. Once reviewed, the If approved the HM will initigtigiag Proposal.

1. &0LFN RQ )LQDOLVW 1VzRedomrsexded, iQr\Mike)Lndrha-vicheinGn the Posting and
click on Start Staff Hiring Proposal.
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2. SelectPosition Description foposting.
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Select Position Description






