
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Interview Do’s & Don’ts 

Do: 

§ Research the company 
§ Dress impeccably 
§ Bring portfolio, pen, extra copies of resume 
§ Know the names and titles of your 

interviewers 
§ Introduce yourself in a courteous manner.  

“Hello, my name is _________.  I have a 9:00 
appointment with Mr. Smith.” 

§ Mind your posture and walk briskly 
§ Offer you hand in greeting anyone – have a 

firm grip 
§ Maintain good eye contact and give non-

verbal feedback 
§ Project enthusiasm, confidence and flexibility 
§ Relate your background and skills for the 

position 
§ Ask good questions 
§ State your strong interest in the opportunity 

and the company 
§ Thank the interviewer for their time 

 

Don’t: 

§ Be late – always arrive 10-15 minutes early 
§ Smoke or drink at the interview or 

immediately before it begins 
§ Wear sunglasses or outerwear into the 

interview room 
§ Bring a cell phone 
§ Chew gum 
§ Read or pick up objects on the interview’s desk 
§ Be negative – about anything! 
§ Ramble, mumble, or dominate the 

conversation 
§ Answer questions with simple “yes” or “no” 
§ Be passive or overly aggressive 
§ Discuss family, personal, or financial problems 
§ Worry about momentary silence 

Behavior Based Questions 
 
• Tell me about a time when you had a 

deadline to meet, but things didn’t go as 
planned. 

• Tell me about a time you had a disagreement 
with your coworker or peer; what was it 
about and how did it turn out? 

• Tell me about a time you had to organize a 
project for school or work; how did it turn 
out? 

• Tell me about a time you had a disagreement 
with your professor; how did you handle it? 

• Explain how you have used your skills, either 




