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DETECTION, INVESTIGATION AND REPORTING O F FRAUD, WASTE AND ABUSE

Responsible Oversight Executive: Vice President for Administration and Finance
Date of Current Revision or Creation:  October 1, 2020

A. PURPOSE

The purpose of this policy i® testablish University policy and responsibilities concerning the
detection, investigation and reporting of frapglasteandabuse

B. AUTHORITY

Code of Wginia Section 23:1301, as amendedgrants authority to the Board of Visitors to
make rules and policies concernitige institution. Section 6.01(a)(6) of th&oard of Visitors
Bylawsgrants authority to the President to implement the policies and procedures of the Board
relating to Univergy operations.Section 7.01 of the Board of Visitors Bylaws grants specific
authority to the Chief Audit Executive

Code of Virginia, Section 338
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https://law.lis.virginia.gov/vacode/23.1-1301/
http://www.odu.edu/content/odu/about/bov/bov-manual/bylaws.html
http://www.odu.edu/content/odu/about/bov/bov-manual/bylaws.html
https://law.lis.virginia.gov/vacode/30-138/
https://law.lis.virginia.gov/vacode/30-138/
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1600/1610.html
http://www.odu.edu/content/odu/about/policiesandprocedures/bov/bov1600/1610.html

D. SCOPE

This policy applies to all employeesi,dents, volunteers, employees of affiliated organizations
who are paid through the University, and visitors to the institution. Employees include all staff,
administrators, faculty, fullor parttime, and classified or nostlassified persons who are paid

by the University. Students include all persons admitted to the Univerwgity have not
completed a program of stug for which they were enrolledjwdent status continues whether

or not the University’s programs are in session. Affiliated organizations are separate entities that
exist for the benefit of the University through an operating agreemant include the
foundations, the Community Development Corporation, and the Alumni Associatisitors
include vendors and their employees, parents of students, volunteers, guests, uninvited guests
and all other persons located on property, owned, E@#sor otherwise controlled by the
University.

E. POLICY STATEMENT

The Code of Virginia, Section0338, as amendedrequires that “Upon the discovery of
circumstances suggesting a reasonable possibility that a fraudulent transaction has occurred
involving funds or mperty under the control of any . . . agency of the Commonwealthas to

which one or more officers or employeegstate or local government may be party thereto, the
state agency head. . shall promptly report such information to the Auditor afdfc Accounts
(Auditor), the State Inspector Generahd the Superintendent of State Police (Superintendént).

F. PROCBURES

Upon discovery of information or circumstances suggesting fravabste orabuse it is the
responsibility of University employees and students to immediately notify either Stade
Employee Fraud, Waste, and Abuse Hottin¢ghe University Audit Department. The individual
may also additionallgontactother University departments such as the Department of Human
Resources, the Department of Public Safety, Office of Finanderaddiversity CounselWhen
fraud, or circumstances suggtng fraud,is reported to any of these offices, the otheffices
listed aboveshould be contacted in a timely manner to inform them of the situatidn
warranted

The above departments should agree as to the respective roles each office should have in the
investigation of the situation. Different circumstances may require different departments to
lead the investigationg(.g, if the situation is criminal, financial or administrative in nature).

Upon notificatios of possible fraud, the Universithuditor should ensure that the proper
authorities within the department and University management have been notified of the
potential loss The University Auditor should work to ensure that the University promptly
notifies other state departments as required under Sectiorl38 of the Code of Virginia.

The University Audit Department will perform sufficient tests to identiBny weaknesses in
financial,operating or technology control¢hat permitted the lossand will evaluate the impact

the weaknesses have with respect to other activities of the institution. In addition, the
University Audit Department will recommend improvements to corrdbe weaknesses and
incorporate appropriate tests in future audits to detect whether the same or similar weaknesses
existin other areas of the institution.
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G. RETENTION

Applicable records must betanedfor three years following the end of the fiscal year in which
the records were closed and then destroyed in accordance withQfimonwealth’s Records
Retention Scheadle (General Schedule Series 102, Series 012086)

H. RESPONSIBCOEFICER
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